
Pre-Departure Reminders 

 
Tying Up Loose Ends... 
 Pay all your bills. 

 
 Arrange for someone to take care of bills that 

may arrive after you leave. 
 
 File a change of address form. Mail sent from a 

Japanese address cannot be forwarded to an 
overseas address. 

 
 Get rid of your car. 

Make sure all procedures and paperwork are 
properly managed and fees paid for. If you 
don’t properly deal with it and pay applicable 
fees, your supervisor will have to hunt you 
down later.   

 
 File a moving-out notification at your local 

city/town/village hall within 14 days prior to 
your departure from your municipality. If you 
will move to a different municipality in Japan, 
be prepared to provide a new address and 
receive a “Move Out Certificate.” 

 
 Ship all of your personal belongings that you 

will not be carrying with you on your flight 
home. Be sure to keep a record of the shipped 
items for customs and/or insurance purposes.  

 
 CLEAN your apartment! 

 
Your Successor... 
 Communicate with them. Help them be as 

prepared as possible. Stick to the objective 
facts. Leave behind information/materials. 

 
 If/when you sell things to your successor, be 

fair and reasonable. Provide an itemized list 
with photos including the price you paid for the 
item and your asking price. 

 

Readjustment... 
 You have changed since coming to Japan, so 

getting back into life in your home country could 
be more difficult than you think. Look over the 
re-entry and re-adjustment materials in your 
leavers’ packet. 

 
 Consider joining JETAA. In early July you’ll 

receive an email from CLAIR asking if you are 
interested in signing up.  

 
 Look forward to the prestige of being JET 

Programme alumni. Your future employers and 
friends will be impressed. 

The Trip Home... 
 Ticket or Cash? Ask now. 

In general, only direct flights home within one 
month of the end of your period of appointment 
will be paid for by your contracting 
organization.   

 

Visas... 
 Have your visa changed 

to Temporary Vis i to r 
status at the Immigration 
Office if your visa will expire after your contract 
ends but before you leave Japan to return home. 

 
 If you continue working in Japan, you will need to 

change your status of residence. This requires 
paperwork from your new employer. 

 
 You do not need to fill out a re-entry form at the 

airport unless you have plans to return to Japan to 
study or work on an already pre-arranged visa.  

 

Pension Refund... 
 Before you go, fill out the form to name a tax 

representative whom you trust, and turn it in at 
your local tax office. 

 
 Bring your blue pension book home.  Keep a 

record of your pension number and the contact 
details of your tax representative in a safe place. 

 
 Within two years of returning, submit the pension 

refund application form with a copy of your 
passport and pension book.  Wait patiently for 
several months for the refund (minus a 20% tax). 

 
 Send the notice of remittance to your tax 

representative in Japan to claim the remaining 
20% of your pension. 

 
 The pension refund procedure is explained in the 

returners’ packet and GIH. But if you have 
questions please contact the PAs. 

 


